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MNOJIO’KEHHUE

0 MOPSAIKE PACCMOTPEHHsI O0pallieHUid TPaX/JIaH B A IMUHUCTPALUIO
MYHUIUIIAJBHOI0 Ka3¢HHOT'0 I0IIKOJBHOI0 00pa30BaTe/IbHOI0 YUPeKICHUA
«MaMMHCKHH TeTCKUI caJ» MYHUIMIIAJIbHOT0 00Pa30BaHUA
MO «KameHcknii MyHUIMIIAJIbHBIA OKPYI»

1. O0ume moJIoKeHus

1.1. Hactosimee IlonoxeHue o mopsiake paccCMOTpeHHs OOpalleHuil rpax/iaH B aIMUHUCTPALIUIO
MyHUIMNaapHOr0 Ka3€HHOTO JOMIKOJIBHOTO 00pa3oBaTENbHOTO YUpEKIeHUsT «MaMUHCKHM NETCKUN
can » (manee — JIOY) paspaboraHo B cootBeTcTBUH ¢ DenepanbHbM 3akoHOM OT 02.05.2006 Ne 59-D3
«O mopsimke paccMOTpeHusi oOpamieHuid Tpaxaan Poccuiickoit ®enepanumy.

[lonoxeHneM peryaupyroTcsi NPaBOOTHOILIEHUS, CBA3aHHBIE C pealu3aluedl rpaxaaHuHoM PO
3akperuieHHoro 3a HuM Koncturynuenn PO mpaBa oOpaineHus B OpraHbl MECTHOTO CamoyIlpaBiie-
HUSl, yCTaHABJIMBAETCS MOPSAJAOK PACCMOTPEHHUsl oOpallleHUi rpakaaH B aaMuHucTpauuio JJOVY.

1.2. Opranmzanusi paboTel ¢ oOpameHUsMU TpakaaH B anmuHucTpanuto I0Y Benercs B cOOT-
BerctBuu ¢ Koncturynueir PO, ®enepanbabiv 3akoHoM oT 06.10.2003 r. Ne 131-®3 «O06 o6mux
MIPUHIUIIAX OPraHW3allMd MECTHOro camoynpasiieHHus B P@, « denepanpHbiM 3akoHOM OT 02.02.06 T.
Ne 56-@3 «O mopsiake paccMoTpeHusi oOpamenuit rpaxnan POy, Yeraom IOV u Hactosimum Ilo-
JIO’)KEHUEM.

1.3. YcranoBnenuslit HactosummM IlonokeHHeM MOPAIOK paccMOTpPEHHs OOpalleHui TrpakiaaH
pacnpocTpaHseTcss Ha Bce OOpallleHusl TpakiaH, 3a MCKIIOYEHHEM OOpallleHUH, KOTOpble MOAJiexaT
PaccCMOTPEHHIO B MHOM MOPsI/IKE, YCTAaHOBIEHHOM (henepaibHbIMM KOHCTUTYIIMOHHBIMH 3aKOHAMH U
UHBIMU (eqepaabHbIMU 3aKOHAMH, a TaKXKe IHCEM, HCIIOJHEHHBIX Ha OQUIMABHBIX OlaHKaxX yupe-
KJIECHUH, OpraHu3aluil, NpeAnpusTuil, MNOANUCAHHBIX UX PYKOBOJIUTENSIMH, YIOJHOMOYEHHBIMU Ha
TO JIUIIaMHU, KOTOpBIE PACCMATPUBAIOTCS B MOPSAKE, YCTAHOBICHHOM MJisi OOIIe KOppeCTOHACHIINH.

1.4. YcranoBnenHslii HactosmuM [lojoxeHneM MOpsSAOK pacCMOTPEHHs OOpalleHUi rpakaaH
pacnpocTpaHseTcss Ha IMPaBOOTHOILIEHUS, CBSI3aHHBIE C PACCMOTPEHHEM OOpalleHuid WHOCTPAHHBIX
rpaxkIaH M JMIl 0e3 rpakKIaHCTBa, 33 UCKIIOUEHUEM CIy4aeB, yCTAHOBJICHHBIX MEXKIYHAPOAHBIM J0-
roBopom Poccuiickoit denepannu uiau ¢GeaepagbHbBIM 3aKOHOM.

1.5. Ilpu paccMoTpeHun oOpallieHusi He JOMYCKAaeTCsl pasrJlallleHue CBEICHHM, COIepKAILINXCS B
oOpallleHnH, a Tak)Ke CBEJCHUMN, KacaloIIMXCsl YaCTHOM KU3HU TpaxknaHuHa, 0e3 ero corniacus. He sB-
JsieTCs pas3TiallieHueM CBEICHUH, colepKamuxcss B 00palieHnu, HallpaBleHHe MICbMEHHOTo o0Oparie-
HUS B TOCYJaPCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIIPaBJICHUS WX TOJDKHOCTHOMY JIMIY, B KOMIIEe-
TEHIIMIO KOTOPBIX BXOJHT PELICHHE TIOCTABICHHBIX B 00paIeHHe BOIPOCOB.

1.6.Anqmunuctparus JIOY cucremarnuecku aHaIUM3UPYyET W 0000IMaeT oOpaIlleHus TpakIaH,
CoJieprKalllecs] B HUX KPUTHYECKHE 3aMEuyaHus, C IEJIbI0 CBOEBPEMEHHOI'O BBISBIECHHUS M YCTpaHe-
HUS IPUYMH, MOPOXKIAIOIIMX HApyIICHWE IPaB U OXPaHSAEMbIX 3aKOHOM HMHTEPECOB I'PAXKIaH.

2. IIpaBo rpaxaan Ha oOpaiieHue

2.1. I'paxxnane uMEIOT TMpaBo oOpamateCs JUYHO, B YCTAaHOBICHHOW ¢opme, a Takxke



HANpaBJIATh WHAMBUIYaJbHbIE U KOJUIGKTUBHBIC NHCbMEHHBIE oOOpamieHus B agMuHucTpanuio J[OY
TU00 TOJKHOCTHBIM JIUIIAM.

2.2. 'paxxgane peanu3yroT MpaBo Ha oOpaiieHue CBOOOIHO U JOOPOBOJIBHO, HE HapyIlas TpaB
1 cBOOO/BI JIPYTHUX JIMII.

2.3. @opma oOpaiieHus rpakjaHaMy BBIOMPAETCS CaMOCTOSTENBHO.

2.4. PaccMoTpeHHe OOpaIIeHH IPakIaH OCYIIECTBISACTCS OCECIUIaTHO.

2.5. [lpu paccmotpenun oOpamieHus B aaMuuuctparnmo JJOY rpaxkaaHiH UMeeT IMpaBo:

- [IpeacTaBnaTh AOMOJHUTENbHBIE TOKYMEHTBI U MaTepHalbl, TUO0 o0pamaTscs ¢ mpoch0oil 06
UX UCTPEOOBAHHH.

- 3HAaKOMHUTBCSI C JOKYMEHTaMHU M MaTepuajamH, KacarollMMHCI pPAacCMOTpPEHUs oOpalleHus,
€CIIi 3TO HE 3aTparMBaeT IpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI JIPYIHX JIHI, €CIM B YKa3aHHBIX
JOKYMEHTaxX W MaTepualax He COJAEPKaTcs CBEACHHS, COCTaBIISIONINE TOCYJapCTBEHHYIO WM HHYIO
oxpaHsieMyto (hefepasbHBIM 3aKOHOM TaiHYy.

- [omyyaTs NHCHMEHHBIN OTBET IO CYIIECTBY IIOCTABIEHHBIX B OOpallleHHe BOIPOCOB, 3a UC-
KIIFOUEHUEM CJIy4aeB, yKa3aHHbIX B ILI. 5.4, 5.8 Hactosmero IlonokeHus yBegoMieHUE O nepeai-
pecany MUCbMEHHOTO OOpallleHUs] B FOCYAAapCTBEHHBIC OPraHbl, OpraH MECTHOTO CaMOYTpaBICHUS
WIA JOJDKHOCTHOMY JIMILy, B KOMIIETEHIIMIO KOTOPBIX BXOJHUT pEIICHHE MOCTAaBICHHBIX B oOparie-
HUU BOIIPOCOB.

- OOpamaTtbcsi ¢ KaloOOH Ha MPHUHITOE IO OOPAICHUIO pelIeHue WIn JercTBue (Oe3aei-
CTBHE), a TAKXKE€ C 3asBJICHHEM O MPEKPALICHUU PACCMOTPEHUsT OOpalleHHUs.

3. TpeGoBanusi K NMUCbLMEHHOMY 00palIeHUIO

3.1. B nucbMeHHOM OOpallleHuu TpaKAaH B 00s3aTENbHOM THOPSJIKE YKa3bIBA€TCsl HAUMEHOBA-
HUE aJMUHHUCTpaluu, JU00 paMuiIMsi, UMs, OTYECTBO COOTBETCTBYIOUIETO JOJKHOCTHOTO JIMLA WU
€ro JOJDKHOCTh B aaMuHuctpanuu IOV, a takke CBow0 (aMHIUIO, HUMs, OTYECTBO, IOYTOBBIHN aj-
pec, Mo KOTOPOMY JOJDKEH OBITh HallpaBJIEH OTBET, YBEIOMJICHHE Iepeajapecalud OOpalieHus, u3-
JaraeT CyTh MpPENJIOKEHHUs, 3asBICHHUS WIN 5Kalo0bl, CTaBUT JIMYHYIO IMOJIUCH U AATY.

3.2. B ciiyyae HEOOXOAMMOCTH B MOJTBEPKIEHUE CBOHMX JOBOAOB T'PAXKIAHWH MO MACEMEHHO-
My OOpAaIlleHUIO MpUJIaraeT JOKYMEHTHI U MaTepHabl JTUOO MX KOIMHMH, KHUXKH U OPUTMHAIIBI MHBIX
JOKYMEHTOB, PUJIOKEHHbIE K OOpaIleHHsM, BO3BpAILlAlOTCS 3asBUTENSM I10 UX IPOCKOeE.

3.3. Ob6pamenue, nocrynusiiee B Anmunuctpauuio I0Y  no wuHPOpMAalMOHHBIM CHUCTEMaM
Oo0WIEero IMOJIb30BAHUSA, TOMJIEKHUT PACCMOTPEHUIO B MOPSJIKE, YCTAaHOBIEHHOM HactosumM I[lomo-
KEHHEM.

3.4. 'paxmaHWH HaNpaBlsieT CBOE INMHMCHBMEHHOE OOpalieHre HEeTOCPEICTBEHHO Ha MMS 3aBe-
nytomeid IOY unu ero 3amecTuTeneil, B KOMIETEHIIMM KOTOPBIX BXOJAUT PELICHHE IOCTABIEHHBIX B
oOpalieHu BOTIPOCOB.

3.5. [lucekMenHOE OOpalIeHNe TMOJUICKUT O0S3aTeNBFHOM PETHCTpaIlii B TEYCHHE TPEX THEH ¢
MOMEHTA IOCTYIUICHUS.

Bce mocrymaromue B agmunuctpanuio JJOY nuckMeHHble 0OpalieHus: TpakJaH NPUHHMAIOT-
Csl, YYMTBIBAIOTCSA, PETUCTPUPYIOTCS. PermcrtpanyoHHbIl MHIEKC OOpallleHus TpakaaH yKa3bIBaeT-
Csl B MUCBMEHHOM OOpallleHHH, KOTOPBIA CTAaBUTCS B HIDKHEM IPAaBOM YTy IEPBOIO JIMCTA.

3.6. [Iucema rpaxnaH ¢ MOMETKOW «JIMYHO» IOCJIE MPOYTEHHs aJpecaTtoM, B ClIydae, €cld B
HUX CTaBSTCS BONPOCHI, TpeOyromue O(QUIHAIbHBIX OTBETOB, MEPENAIOTCd HA PETHCTPALMIO B yCTa-
HOBJICHHOM TIOPSJIKE.

3.7. IlucekmeHHOe oOpaleHue, cojepiaiiee BOMPOCH], PEUICHHE KOTOPHIX HE BXOJIUT B KOM-
nereHMo agMuHucTpauuu IOV, NOIIeKHUT NepechlIKe B TEUEHUE CEMU JHEH €O JAHS pPerucrpa-
MM B COOTBETCTBYIOUIUN OpraH WIH COOTBETCTBYIOLIEMY JODKHOCTHOMY JIMIly, B KOMIIETCHIUIO
KOTOPOT'O BXOJUT pEIIEHUE IOCTABICHHBIX B OOpallleHUH BOIPOCOB, C YBEJOMJICHHEM TIpa’kAaHUHA
0 Tepeaapecanuy ero oOpaleHus, 32 MCKIIOYEHUEM Cllydasi, yKa3aHHOro BILIL. 5.4, 5.8 Hacrosie-
ro IlonoxeHnus.

3.8. 3ampemaeTcs HampaBIATh KAIOOBI Tpa)KlaH Ha PACCMOTPEHHE TEM JIOJHKHOCTHBIM JIMIIAM
aamunuctparuu OV, pemenne win aeictsue (0e3neiicTBUE) KOTOPBIX 00XKaTyeTcs.

4. PaccMoTpeHue oOpamieHHii rpakaaH, MOAr0TOBKA OTBETOB
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4.1. O6pamenne, noctynuBiiee 3aBenyromnieit JIOY, momiexxur o0s3aTeIbHOMY PaCCMOTPEHHIO.

4.2. Yder, perucrtpanus, XoJ PacCMOTPEHHUS OOpalleHHs TpakJaH OCYLIECTBISIIOTCS 3aBEy-
IOIIEH C 3aHECEHHEM B XKYpHAI U KapTOUKY JJMYHOTO MpreMa.

4.3. 3aBenyrommii IOV

- obecnieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE pacCMOTpeHHE OOpalleHHus, B
cilydyae HEO0OXOAMMOCTH — U C YYaCTHEM TPaKIaHWHA, HAIIPABUBIIETO OOpAIICHHUE;

- 3ampamyBaeT HEOOXOAMMBbIE Uil PAacCMOTPEHHUs OOpalleHHs JIOKYMEHThl M MaTepualibl B
JIPYTUX OpraHax My IPyTrux MNPeAnpHUsITHI U OpraHu3aluil ropojaa, 3a UCKJIIOYEHHEM CYA0B, OpPraHOB
JO3HaHMSI U OPTaHOB MPEIBAPUTEIHLHOTO CIEJICTBUS;

- IPUHUMAET MEpPhl, HAMPABICHHbIE HA BOCCTAHOBJICHHWE WM 3aIIUTy HAPYIICHHBIX TIPaB,
cBOOOJ M 3aKOHHBIX HMHTEPECOB Tpa)kIaHWHA;

- 1a€T MHCHMEHHBIC OTBETHI IO CYIIECTBY NMOCTABJICHHBIX B OOpAIICHUU BOIPOCOB;

- YBEOMJISIET TPa)<IaHWHA O HAIPaBJICHUU ero oOpalleHus Ha PacCMOTPEHHE B JPYrod oOprax
WU JIPyTUe TPEANPUSTHS W OPraHU3ali Tropoja B COOTBETCTBHH C MX KOMIICTCHIIUEH.

4.4. YupexxaeHusi, NPeANnpusTHS U OpraHU3allH ropojia o HAMPABICHHOMY B YCTaHOBJICHHOM
nopsiike 3armpocy 3asenyromeit IOY, paccmarpuBaromero oopaiieHue, 00si3aHbl B TeueHue 15 gHei
MPEIOCTABNIATh JOKYMEHTHl M MaTepHalibl, HEOOXOAMMBIE Uil PACCMOTPEHHUs OOpalleHus 3a uc-
KIIFOUCHHEM JOKYMEHTOB M MAaTEPUAJIOB, B KOTOPBIX COJEPKATCS CBEACHHS, COCTABISIONINE TOCY-
JApCTBEHHYIO WM OXpaHsAeMylo ¢eaepalbHbIM 3aKOHOM TaiHy, W AJs KOTOPBIX YCTAHOBJIEH OCO-
ObIi MOPSIIOK MPEIOCTABICHUS.

4.5. OtBeTsl Ha oOpallleHUsl TpaKIaH, MpUcIaHHbIe Ha uMs 3aBenyromen JJOY, rotoBsaTcs Ha
OJlaHKe yupeKIIeHUs 3a MoANUChio 3apenytomei JJOY u peructpupyroTcs B )KypHae.

7.6. OTBeTHI [TOJDKHBI CO/IEPKATh KOHKPETHYIO M YETKYI0 HH(OpMaIHMiO 1O BCeM BOMpOcaM, Io-
CTaBJICHHBIM B OOpalieHu rpaxaafd. Eciau 3asBuUTENo 1aH OTBET B yCTHOU (popme, TO B MaTepHaliax,
MPUJIOKEHHBIX K OOpallleHHIo, JTOJDKHO OBITh 3TO yKazaHo. Eciam maercs MpoOMEXKyTOYHBIH OTBET,
TO YKa3bIBa€TCS CPOK OKOHYATEIBHOTO PELIEHUS MOCTaBICHHOIO BOIPOCA.

OTBeThl, MOJATOTOBJICHHBIE HA OCHOBAHUM IIPABOBBIX JOKYMEHTOB, IOJKHBI COJEpXKaThb pPEK-
BU3UTHI ITUX JTOKYMEHTOB C YKa3aHHEM JaThl W HAUMCHOBAHWSI.

OTBeT Ha KOJJICKTUBHOE OOpalleHHe OTIPABISETCS Ha MMs MEPBOTO MOJIMCABIIETO €To JHUIIa,
€CJIM B TUChME HE OTOBOPEHO KOHKPETHOE JUII0, KOMY HAJICKUT JaTh OTBET.

OtBeT Ha oOpaimeHue, mnoctymnusiiee B Anmunuctpanuto JJOY no wHGOPMAIMOHHBIM CHCTe-
MaM OOIIEro MOJIb30BAHUS, HAINpPABJISETCS MO MOYTOBOMY aJipecy, YKa3aHHOMY B OOpalleHHH.

4.7. ObparmieHust TpaKAaH IMOCIE UX PACCMOTPEHUS HCIOIHUTENSIMHU BO3BPAIIAIOTCS CO BCEMU
OTHOCAIIMMHUCS K HUM MaTepuanamu 3aBenytomniein JIOY, xotopeiii (Gopmupyer nena, B TOM YHUCIE
C OTBETOM 3asBUTEIIO B CIIyyae, €CJH JaBajoch MOpyYeHHE WH(OOPMHUPOBATH PYKOBOJCTBO O pPE3yiib-
TaTaX pPacCMOTpPEHUSI.

4.8. Tlopsimok BU3WPOBAHMS TMOATOTOBIEHHBIX OTBETOB Ha OOpalleHUs TpakiaaH 3a MOJIUCKHIO
3aBenyronieit JIOY u ero 3amectureneid yCTaHABIMBAETCS CIEAYIOUIUMN:

Ha BTOPOM JK3EMIUISIPE OTBETA 3asIBUTEIIO B JIEBOM HIDKHEM YTIIy YKa3bIBaeTCs (paMuius v MOJ-
MIUCH UCIIOJHUTEIS, HOMEP €ro ClIy>keOHOoro TenedoHa, a TakKe MPOCTABISAIOTCS BHU3bl PYKOBOIUTEINEH,
YYacCTBOBABIIHX B IMIOATOTOBKE OTBETA, C pacin(ppoBKoOil (haMuinii.

4.9. Ha xaxjoM oOpallieHuy T0Clie OKOHYATEIILHOTO PEIICHUsI U €r0 MCIIOTHEHUS J0KHA OBITh
OTMeTKa 00 ucTonHeHnn «B 1emo», naTta v TU4HAs TMOANKCH JTOJDKHOCTHOTO JIMIA, MPHHSBIIETO 3TO
pemienue. [Ipennoxenus, 3asBICHUS U Kal0Obl, KOMHHA OTBETOB Ha TpaKAaH (HOPMUPYIOTCS B JI€JIO B
COOTBETCTBHUH C YTBEPKIACHHON HOMEHKIATYpOil eIl

5. [lopsaaok paccMOTpeHHs OTAeJdbHBIX OOpalleHuil

5.1. Obpamenus rpaxnan, noctynuBime 3asenyromieid JJOY w3 cpencts maccoBoit nHPOpMa-
LMY, pacCMaTpUBAIOTCSA B MOPSAKE M CPOKU, MPEAyCMOTpeHHbIe HacTosumM [lonoxeHuem.

5.2. B ciiydae ecnu B MHCBMEHHOM OOpallleHUH HE YKa3aHa (aMIIus TpakJTaHWHA, HAIIPaBHB-
1ero oOpaiieHue ¥ MOYTOBBIM aJipec, Mo KOTOPOMY JOJDKEH OBITh HAMIPaBIIEH OTBET, OTBET Ha o0paiile-
HUe He faeTcs 3apeaytomiei [JOY, npuHUMaeTcs peleHre 0 CIMcaHuy JaHHOTo oOpareHus «B aemno.

5.3. Ecniu B ykazaHHOM OOpalieHHH COep aTcsl CBEACHHS O MOATOTaBIMBAEMOM, COBEpIlae-
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MOM WM COBEPIICHHOM NPOTHBONPABHOM JCSHHUM, a TAKXKE O JIUIE, €ro MOJArOTaBIUBAIONIEM, CO-
BEpIIAIOIIEM WM COBEPILMBIIEM, OOpalleHHE MOJJICKUT HAMpaBICHUIO B OpPraH B COOTBETCTBUU
C €ro KOMIIETCHIIUEH.

5.4. OOparieHue, B KOTOPOM OOKalyeTcsi CyAeOHOEe PpEeIIeHHe, BO3BpAIAeTCs TPaXKIaHUHY C
pa3bsACHEHUEM TMOpsIKa 00KaJIOBaHUS JaHHOTO CYACOHOTO PEIICHHUS.

5.5. [Ipn monydeHWHM HUCHBMEHHOrO OOpaleHHs, B KOTOPOM COJAEpXkaTcs HELEeH3YpHbIE, OCKOp-
OWTENbHBIC BBIPAXKCHUS, YIPO3bl KU3HU, 3I0POBBI0 WM MMYIIECTBY MODKHOCTHOTO JIUIA, a TaKKe
YJICHOB €r0 CeMbH 3aBeAyIOIasl BIpaBe OCTaBUTh OOpalleHue 6e3 OTBeTa M0 CYIIECTBY IOCTABIICH-
HBIX B HEM BOTIPOCOB M COOOIIUTH TPakIaHUHY, HAIIPABUBIIIEMY OOpaIleHHe, O HEAOIMyCTUMOCTH 3J10-
yHnoTpeOJIeHus] MpaBoM.

Pemenue o criucannu J1aHHOTO OOpamnieHus «B 1eno» u HanpaBiIeHHH COOOIICHUS 3asSBUTEIIO O
HEJOMYyCTUMOCTH 3JI0YTIOTPEOJIEHUsT MpaBOM MPUHUMAETCS U MoAMNHchiBaeTcs 3apeayroueit JJOY wiun
3aMECTUTEIIEM.

5.6. B cmydae ecnu  TeKCT MUCHMEHHOro OOpalleHHs He MOJAaeTcs MpOoYTeHHIo, olpaiie-
HUE HE TOJJIC)KUT HAIPABJICHUIO HA PACCMOTPEHHUE W OTBET HA HETO HE JAETCs. 3asBHTEIIO 00 3TOM
cooO1maercsi, ecnu ero (amuius ¥ MOYTOBBIA aJpec MOIJAIOTCS MpouTeHHuio. PemieHue o crmca-
HUU JIAaHHOTO oOparieHus «B 1emo» u cooOIIeHNH 3asBUTEII0 TPUHUMAIOTCS U MOJIMUCHIBAIOTCS 3a-
BEIYIOIIEH WA MEPBBIM 3aMECTUTEIIEM.

5.7. ObpaieHuss TpaxkaaH, MOCTYHHUBIIME OT OJHOTO M TOTO K€ JIIa 0 OAHOMY M TOMY K€
BONPOCY, €CIM CO BPEMEHH MOJaud IEepBOTr0 OOpalleHUs UCTEK YCTaHOBIEHHBIH HacTosimuM [lo-
JIO)KEHHEM CPOK PAaCCMOTPEHHUS WM 3asgBUTENh HE COTJIACEH C MPHUHATHIM IO €r0 OOpaIleHUuI0 pe-
[IICHHEM, CUHUTAIOTCA MOBTOPHBIMHU.

[Ipu pabote c MOBTOPHBIMU OOpAIICHUSMH ICIONMPOU3BOAUTENL (HOPMHUPYET JEJ0 C yIKE UMe-
IOIIUMUCS TOKYMEHTaMH 10 OOpaleHUsIM JaHHOTO 3asBUTEIIS.

He cuurtaroTcsi MOBTOPHBIME OOpAIIECHUS OJHOTO M TOTO K€ 3asBHUTENS, HO MO Pa3HBIM BOIPO-
caMm, a Tak’)keé MHOTOKpPATHBIE — TI0 OJTHOMY U TOMY K€ BOIIPOCY B CIIy4ae, €CJIM MPUYHHBI, MO KOTO-
pPBIM OTBET TIO CYHICCTBY ITIOCTABJICHHBIX B OOpAIEHUH BOIPOCOB HE MOT OBITH JaH, B IOCJICIYIO-
meM OBLTM YCTpaHEHBI, TPaXIaHWH BIPaBe BHOBbL HAIpPaBUThH OOpareHue 3aBeayromieii JJOVY.

5.8. B ciyyae eciii B MUCBbMEHHOM OOpAIIEHUH TPaKJaHUHA COJCPIKUTCS BOIPOC, HA KOTOPBIH
€My MHOTOKPATHO JIaBajlCh MHCHMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3U C paHee HANpPaBIEHHBIMH 00-
palleHHUsSIMH, U IPH ITOM B OOpAIICHUH HE MPUBOIITCS HOBBIC JOBOIBI MU OOCTOSTEIHCTBA 3aBEY-
tomast JIOY BrpaBe NpUHATH pelieHUe 0 0€30CHOBATEIHLHOCTH OYEPETHOTO OOPAIICHHSI U TTPEKPAIEHUU
MEPENHCKH ¢ rpakaaHuHOM. O JaHHOM pEIICHUH YBEIOMIISICTCS TpaiJTaHWH, HAlPAaBHBIIUK oOparie-
HUE.

5.9. B ciyuae eciu OTBET IO CYIIECTBY MOCTaBJICHHOT'O BOIIPOCa B OOpaIlleHUH HE MOXKET OBITh
naH 0e3 pasrialieHus CBEACHHN, COCTaBISIONINX OXpaHsIeMy0 (efepaTbHbIM 3aKOHOM TaiHY, Ipaaa-
HUHY, HalpaBHUBIIEMY OOpalleHue, COOOIIAeTCs 0 HEBO3MOKHOCTHU JAaTh OTBET IO CYIIECTBY B CBSI3H C
HEJOMyCTUMOCTBIO pPAa3rjallieHus yKa3aHHBIX CBEJCHUH.

6. Cpoku paccMoTpeHusi oOpainleHHii U yBeJoMJeHHe 3asiBUTeJIei

6.1. O6pamenus, nmocrynusire 3aBeayromeii /I0Y, paccMaTpuBaloTcsi B CPOK JI0 OJTHOTO MECS-
1[a CO JIHSA MX PETUCTpalM{, €CIM MHOM CPOK (MEHBIIMH) HE YCTAHOBJIEH PYKOBOAMTEIEM JHOO €ro
3amectuteneM. OOpaleHus, He TpeOyIOIKe NONOTHUTEIBHOTO M3YUYEHUsI U MPOBEPKH, paccMaTpHBa-
1oTcst Oe3ornaratenbHo. O pe3ysibTaTaX pacCMOTPEHUS YBEIOMIISIOTCS 3asiBUTENH.

6.2. B uCKIIIOUNTENBHBIX CIIy4asX PYKOBOJIUTEIND BIIPaBe MPOIJIUTH CPOK PacCMOTPEHHs 00pa-
meHus He 6osee yeM 3a 30 gHeH, yBEJOMUB O MPOJIEHUM CPOKA €ro pacCMOTPEHHs TI'pakJaHHHA,
HanpasuBiiero ooOpamenue. [Ipoxnenne cpoka ohopmiIseTcs UCHONHUTEISIMU HE MEHEe YeM 3a IATh
ITHEH /10 UCTEeUeHHUs] CpPOKa paccCMOTpPEHHs OOpalleHHs.

7. Opranu3amusi padoThl 1O JUYHOMY TpHEMY TIpaKaaH
7.1. I'paduk u nmopsiok muuHOrO Mpuema rpaxaan B JIOY yctaHaBiuBaeTcs pyKOBOJIUTEIIEM.

7.2. llpy IMYHOM TpUEMe TPaKIAHWH TPEIBSIBIAECT AOKYMEHT, yIOCTOBEPSIOUINA €ro JnY-
HOCTb.



7.3. Ilo Bompocam, He BXOISAIIUM B KOMIIETEHIIHIO 3aBenyromiein JIOY, 3asBuTensiM peKoMeH-
IyeTrcs OOpaTUThCS B COOTBETCTBYIOLIME OPTaHbl, YUPEKIACHHs, OpraHU3al|H.

7.4. Bo BpeMs 3amucH Ha MPUEM 3aBeAyIolas 3aroiIHsIeT KapTOUKy JUYHOTO IpHeMa Ipak/ia-
HuHa (PpopMma mpuaraeTcs), B KOTOPYIO 3aHOCUTCS CoJepKaHue oOpalleHus TpakIaHWHA Ha JTUYHOM
IIPUEME, @ TAK)KE PE30JIIOLUs BEAYLIEro IpPHUEM, C IOPYUYEHUEM JAODKHOCTHOMY uny. [Ipu HeoOxo-
JUMOCTU Tpa)kIaHaM IpeasiaraeTcs H3JI0KUTh CyTh BOIIPOCa B MUCbMEHHOM Buje. [lucbmenHoe 00-
pAallleHHE B 3TOM CJIy4ae PErUCTPUPYETCS U PpACCMATPHUBAETCS B YCTAHOBJIECHHOM IMOPSIKE, a B KAPTOU-
Ke JenaeTcsi oTMeTka «(OCTaBIICHO 3asBJIICHHE» U JaTa PErHMCTPALMH.

B ciiydae ecnu M3II0KEHHBIE B YCTHOM OOpaiieHuu (hakThl U OOCTOSITENIbCTBA SIBIISFOTCS OYe-
BUJHBIMU W HE TPEOYIOT JOMOJHHUTENIBHON MPOBEPKH, OTBET HA OOpaIlleHHE C COrIacHsl rpakJaHuHA
MOXET OBITh JJaH YCTHO B XOJI€ JTUYHOT'O MPUEMa, O YeEM JeJaeTCsl 3alKCh B KAPTOUKE JTUYHOTO MpUEeMa
rpaxkaaHuHa. B ocTanpHBIX Cioyyasx JaeTcs MUCHhMEHHBIA OTBET IO CYIIECTBY MOCTABIECHHBIX B 00pa-
IEHUH BOMPOCOB.

7.5. IIpu noBTOPHBIX 0OpaIICHUAX TOJOUPAIOTCS UMEIOIIMECS MaTePHAIIbI 110 AETY 3asiBUTEIIS.

7.6. B Xo1e TUYHOTO MpreMa rpakJaHuHy MOKET ObITh OTKAa3aHO B JAJIBHEHIIIEM paccMoOTpe-
HUU O0pallleHus], €ClTU €My paHee ObUT JaH OTBET MO CYIIECTBY MMOCTABICHHBIX B 00OPAIllEHUU BOIIPOCOB.

8. PaGoTa ¢ oOpameHusiMi, MOCTABJIEHHBIMH HAa KOHTPOJIb

8.1. Obparennsi, B KOTOPBIX COAEpPXATCsl BOMPOCHI, HMMEIOIIHE OOJbIIOe OOIIECTBEHHOE
3Ha4YEeHHE, COOOIAeTCs O KOHKPETHBIX HAPYIICHHSIX 3aKOHHBIX NMPAaB U MHTEPECOB I'PAXKIaH, KaK Mmpa-
Buiio ctaBsitca Ha KOHTPOJIb.

8.2. Ha koHTponbsHBIX oOpamenusx craBarcs nometkun «KOHTPOJIby wu «ITOJJIEXKUT
BO3BPATVY».

8.3. JIoJDKHOCTHOE JIMIIO — WCTIOTHATEIh B YCTAHOBJICHHBIE CPOKH pPAacCMaTPHUBAET KOHTPOIb-
HOoe oOpaimieHue, MH(POPMHUPYET O pedynbraTax 3aBeayroiryro JIOY nubo 3amecTuTens 3aBeqyromiei
mo YBP, TroTOBUT OTBET 3asBUTEIIIO.

8.4. Ecniu B 0OpallieHusIX TOCyAapCTBEHHBIX OPTaHOB COAEPkKATCS MTPOCKOBI MPOUH(DOPMHUPOBATH
WX O pe3yibTaTaXx PacCMOTPEHHs TpakllaH, TO HCIIOJHHUTENb TOTOBUT OTBET M UM. Kak mpaBuio, »Tu
OTBETHl mNoAnuchiBatoTcs 3aBenyromen JJOVY. 3asenyromas JIOY BrpaBe npeaiokUTh UCIIOJIHUTEIIO
MPOJIOJDKUTE  pabOoTy C MPOBEIEHUEM JIOMOJHUTEIBHBIX MPOBEPOK WIIM MOCTE TOMAMKMCAHUS OTBETa
CIUcaTh MaTepHalbl MO pe3ylibTaTaM paccMOTpeHHs oOpareHus «B aemoy.

8.5. OOpatieHne cuMTaeTCs WCIIOTHCHHBIM W CHHMAETCS C KOHTPOJISA, €CIIM PacCMOTPEHBI BCE
MOCTABIIEHHBIE B HEM BOIPOCHI, IPUHATHI HEOOXOIMMBIE MEpBI, 3asSBUTENSAM JaH OTBET.

8.6. [TucrMeHHBIe OOpalIeHUs, HA KOTOPBIE JAOTCS MPOMEKYTOUHBIC OTBETBHI, C KOHTPOJIS
He cHuUMaroTcs. KOHTponb 3aBepiiaercs TOJIBKO MOCIE BBIHECEHUS W MPUHATUS UCUEPIBIBAIOLINX
Mep MO pa3pelIeHUIO MPeJIOKEeHNS, 3asBICHUs, XanoObl. PelieHune o CHATUU C KOHTPOJIS MPUHUMA-
et 3aBeaytomas JJOY.

8.7. KonTponpHble oOpaImieHusi JOJKHBI COAEPKAaTh KOHKPETHYIO U YETKYI0 HH(POPMAILUIO TI0
BCEM BOMPOCaM, MIOCTABICHHBIM B OOPAICHHUSIX TPaXKIaH:

- €CJId CPOKH PAacCMOTPEHUS MPOJUICHBI, TO AODKHBI ObITh yKa3aHbl MPUYMHBI U OKOHYATEIbHAs
JaTa pacCMOTPEHHsI, 10 HCTEYCHUH KOTOPOIl OyIeT JOMOIHUTEIHHO COOOIIEHO O TpoieITaHHON padoTe;

- B OTBETE JJOJIKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIb B TOW WM UHOM opMe mpouHPOpMHUPO-
BaH O pPe3yJIbTaTax PAacCMOTPEHUS;

- OTBET 3asBUTENIO TMOIMICHIBACTCS PYKOBOIUTEIIEM;

- K OTBETY TPHKIIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpalleHus] TpakJaHWHA, €CITU Ha HeM
crout mramn «IIOJJIEXXUT BO3BPATVY».

9. KonTpoJb 3a co00eHHeM TOPsiAKa PaccMOTPeHUsI OOpanieHn i

9.1. JTomKHOCTHOE JIUIIO B IMIpe/iesiaX CBOCH KOMIIETEHIIMU OCYIIECTBISIET KOHTPOJIb 3a COOJIO-
JIEHUEM TIOpsIIKA PACCMOTPEHUs OOpallleHUM, aHAIM3UPYET COJAEpKaHWe, MOCTYMAIOIIMX oOparie-
HU U uHbopMupyeT 3aBeayrouryo JOY o HapyIIeHUSIX HCTOTHUTEIbCKOM TUCIUTUINHEI.

9.2. 3apenyromast JIOY npuHUMaeT MephI 0 CBOEBPEMCHHOMY BBISBICHHIO M YCTPAHCHHUIO
MIPUYMH HApyIIEHUs MPaB, CBOOO M 3aKOHHBIX HHTEPECOB TPaXK/IaH.
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9.3. JIuua, BUHOBATHIE B HAPYIICHUN MOPSAKA pPACCMOTPEHUS OOpaIIeHUi rpaXkaaH, H3JI0KEHHO-
ro B HactosimieM [lonoskeHnn, HeCyT OTBETCTBEHHOCTH, NMPEIYyCMOTPEHHYIO 3aKOHOIATEIbCTBOM PO.

10. XpaHeHue MaTepuaioB M0 OOpalIeHUsIM T'PaKIaH

10.1. 3aBenyromas JIOY ocyluecTBiseT XpaHEHUE U UCIIOJIb30BAHUE B CIPABOYHBIX U MHBIX IIe-
JSAX  TIPEeNJIOKECHUHN, 3asBICHUN U Kao0 TpakIaH.

10.2. BHecTr B HOMEHKJIATYPY JKypPHAI PETUCTPAIIMK 10 OOpaIeHUsIM TpakKaaH.

10.3. OTBETCTBEHHOCTH 32 COXPAaHHOCTh JOKYMEHTOB 10 OOpAIICHUSM IPaKAaH BO3JIAraeTcsl Ha
3aBenyronrywo JJ0Y.

10.4. YcranaBnuBaeTcsi CpPOK XpaHEHHS TMPEIJIOKCHUHN, 3asABICHUHN, XKalno0 TpaxnaH W JIOKY-
MEHTOB, CBSA3aHHBIX C UX PAaCCMOTPEHMEM M pa3pellieHueM — 5 jeT. B HeoOXoIuMbIX Ciiydasx 3Kc-
NEPTHOW KOMHUCCHEW MOKET OBITh MPUHSITO PelIeHne 00 YBEINYCHUN CPOKa XPAaHEHHS WIIHM O IMOCTOSH-
HOM XpaHEHUHU HauboJiee LIEHHBIX NMPeII0KEeHUH IPaXKaaH.

10.5. Tlo wucTedeHUH YCTAaHOBJICHHBIX CPOKOB XPAaHEHHS JOKYMEHTHI IO MPEUIOKEHHSIM 3asiB-
JEHUAM M jKajio0aM TIpak[IaH I[OJUIekaT YHUYTOXKEHUIO B COOTBETCTBMU C yTBep)KIeHHbIM Dene-
panbHOl apxuBHOHU ciyxk00i1 Poccun 06.10.2000 r. IlepeuneM THUMOBBIX YIPABIEHYECKUX JIOKYMEH-
TOB, 00pa3yIOUIMXCS B AEATEIbHOCTH OpraHM3allld, C yKa3aHHEM CPOKOB XpaHEHHUS.

10.6. XpaneHnwue Jen y UCTIOIHUTEIEH 3anperaeTcs.

10.7. OGpamienus rpakaaH MOTYT HalpaBlIATHCS B apXMB 0€3 pacCMOTpPEHUs, €CIM B HUX CO-
JepKATCS PACCYKISHHsS MO HM3BECTHBIM IpoOJIeMaM WM MOJHUMAIOTCS YXKE PEIICHHBIE BOIPOCHI, HE
TpeOyrolue JOMOJHUTEIBHOIO PACCMOTPEHHUS, a TaKXKe OECCMBICIEHHBIE I10 COAEPIKAHUIO.

10.8. Pemenue o crimcaHuu yKa3aHHBIX OOpanieHnii mpuHuUMaeT 3aBexyromuit JJOVY.



I[TPMJIOXEHUE

Kk [lonoxeHuro 0 MopsIIKE PAaCCMOTPEHUS
oOparnieHus TpaKJaaH B aIMUHUCTPAITUIO
MKJIOY «MaMuHCKUI TETCKUNA CaJl »

KAPTOYKA JIMYHOI'O NIPUEMA TI'PAXJIAH
3aBelylolIeMy JEeTCKHM CaJoM
JHata npuema

@®.1.0. rpaxkaaHuHa
Mecto paboThI

JlomamHuii anpec
Tenepon

Copepxanue ycTHOro oOpalieHus

PesynbraT paccMOTpeHHs yCTHOTO 0OpaleHHs TPaXkIaHHHA
1.Komy oTnpaBieHo (pe30Trorus)

2.JlaTa uCIIOTHEHHUS

3.JlonoNHUTENBHBINA KOHTPOJIb

4.CHATO ¢ KOHTpOJIS

5.Pe3ynbrat

6.JlaTa, TOHKHOCTDb MCTIIOJTHUTEIIS

7.0T rpaxkiaHMHa IPUHATO MUCbMeHHoe 3asBieHue ([Ipunaraercs)
Bx. Ne OT « » 20 r.
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